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Policy/Process Issue Summary: Annual Leave Advancement Policy

Current Policy 7.20.25: Annual leave may be advanced only during the first 6 months of employment, may not
exceed a total of 40 hours and must be restored (through accrual) at the end of the first 6 months of
employment.

Proposed Change to Current Policy/Process:

Proposed Change: Delete this from the current annual leave policy.

Reason for Proposed Change: Beginning July 1, 2004 all employees have access to use their annual leave as
they accrue it. The current policy was intended to help those employees who did not have access to use the
annual leave they were accruing during their first 6 months of employment. In order to use the Banner Leave
system correctly, this change needs to be made.

Effective Date of Change: July 1, 2004
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